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Milu savu darbu !
Mostos agri.

Glaze udens ik ritu un kafija no kruzites, kuru izvelos péc
garastavokala.

Eju pastaigas — svaigs gaiss, fiziskas aktivitates.
Atpusos kvalitativi.

Mans biologiskais pulkstenis.

Rakstu.

Saku «Née»

Saku PALDIES !
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Padomi, ka palielinat efektivitati darba

Katras darba nedélas beigas veicu “2 stundu”

uzdevumu.

Definéju savus dienas laika svarigakos

rezultatus, kas jasasniedz.

Prioritizéju savus svarigakos uzdevumus(<3

diena). Svarigs — Steidzams.

STEIDZAMS

EIZENHAUERA MATRICA

SVARIGS

SVARIGS & SVARIGS &
STEIDZAMS NAV STEIDZAMS

Ghe riketies talit! Uz bridi afiec!

Tikai no Tevis ir
atkarigs rezultats

leplano un veic pie
pirmas izdevibas

NAV SVARIGS &  NAV SVARIGS &
STEIDZAMS NAV STEIDZAMS
Wzl To afaqm! Vari to igueret!
Radam, draugam,
kolégim vai kadam
specialistam

Vai aizmirsti
pavisam!!!

NAV SVARIGS

NAV STEIDZAMS



Padomi, ka palielinat efektivitati darba

Sargaju grafika rezervéeto laiku, lai paveiktu
svarigu uzdevumul.

2 minusu likums darbiba aiznems mazak ka
divas minates, ta ir javeic taja bridt, kad ta ir
definéta.

Darbs attalinati.

Uzturu kartigu savu darba vietu (6S —
kartiba darba vieta).

Monday

a8 AM Dokumenti un e-pasti +2
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10 AM lSlatus update countries - people, q.o
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11 4k B Sagatavot priekslikumu COLD
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12 PM
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Focus time
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Microsoft Teams | 1
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l Pusdienas

Status update
Microsoft Teams Meeting
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Padomi, ka palielinat efektivitati darba

|lzmantoju instrumentus, lai padaritu
savu dzivi vieglaku un efektivaku.

«inbox zero» koncepts. Ir notelkti laiki s = - oy ® 0 - o x
[2] File Home Send/Receive Folder View Help Task List Try the new Outlook (@ off)
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Sinhroniz€ju savus darba kalendarus ., ... - , .. P R P
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ez [EXT] Re: Booking
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Padomi, ka palielinat efektivitati darba

Rita sapulce ar komandu (Asaichi morning meeting).

Sagatavoju katras sanaksmes darba kartibu un
sanaksmes merki.

Delegéju vienkarSus uzdevumus citiem, lai es varétu
koncentréties uz aktivitatém ar lielu pievienoto vértibu
biznesam.

Dodu gan sev, gan citiem mazak laika, neka domaju, ka
mums bls nepiecieSams uzdevuma veiksanai.

Koncentrejos uz vienu uzdevumu/projektu vienlaikus.

Start time | Mon 4/8/2024 ] ] 10:00 AM -
End time Mon 4/8/2024 E 10:30 AM —
Location | Microsoft Teams Meeting

Dear collegues

Agenda:
1. Customer service update - last week biggest jssues. Lessons learned.

2. Quality update - biggest quality issue. Lesons learned.
3. People update — competencies, development.
4. Something to share with other teams,

Inga

Join Microsoft Teams Meeting

Learn more about Teams | Meseting options
loin with a video conferencing device

teams@vmricagruppen.se VTC Conference 1D: 1235901644

Alternate VTC dialing instructions
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THERE'S

Plans NO REASON
neparedzetajam. T B

PLAN B

BECAUSE IT
DISTRACTS FROM

PLAN A




Ikvienam gadas dienas, kad trikst

Svaﬁgs motivacijas un kad par spiti palém nekas
nenotiek, ka ieceréts.
p ad oms Nesaustiet sevi un sajas dienas ieplanojiet

vieglak paveicamus uzdevumus, l1dz darbs
leies Ierastajas sliedés.

KIC



lzdosanas jeb veiksmes formula

Sava potenciala apzinasanas
+ Istais laiks
+ aktiva riciba
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